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Deputy Harbormaster 
Town of Southwest Harbor 

 
The Town of Southwest Harbor is seeking a seasonal parttime, Deputy Har-
bormaster.  The ideal candidate will have demonstrated administrative ca-
pacities; strong  
communication and interpersonal skills; proficiency with common com-
puter programs; extensive boat handling  
ability and a team player attitude.  Minimum qualifications include a high 
school diploma or GED, a valid driver’s  
license, experience in a marine oriented industry (public or private), experi-
ence afloat or an equivalent combination of experience and training.  Posi-
tion is 16 hours per week, 22 weeks per year, with pay up to $21.57 per 
hour depending on experience and training.  A full job description and  
application forms are available on the Town website at www.southwesthar-
bormaine.org.  Submit a Town  
application or cover letter and resume, to Marilyn J Lowell, Town Manager 
by email to manager@southwestharbor.org.  Applications will be accepted 
until the position is filled.   
 

~ Southwest Harbor Is an Equal Opportunity Employer ~ 
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Deputy Harbormaster 

Job Description  
 
 

 
Position: Seasonal Part-time Employee 
Hours: 16 hours per week. If authorized, occasional overtime may be required. 
Classification:  Hourly, not-exempt from overtime 
 

General Responsibilities 
The primary responsibility of the Deputy Harbormaster is to assist the Harbormaster in his/her absence 
with the maintenance and management of the Town’s public waters and marine facilities.  
 

Specific Responsibilities 
The following are typical examples of work to be performed, although some additional duties should be 
expected and will be required: 
1. Maintains harmonious relationships with other employees, public officials, and the public. 
2. Enforces and performs those other duties of the Harbormaster specified in: 

a. Title 38 MRSA § 1 as amended. 
b. The Southwest Harbor Coastal Waters and Harbor Ordinance. 

3. Completes inspections and prepares reports requested by the Harbor Master or Town Manager. 
4. Assists applicants with applications and issues permits, such as parking and dinghy permits, and  

maintains records of same. 
5. Manages and enforces the anchorage area and channel. 
6. Keeps the harbor clear of obstructions. 
7. Monitors the international calling & distress frequency when on duty. 
8. Assists other law enforcement entities, as well as State and Federal agencies. 
9. Conducts harbor patrols as needed. 
10. Provides local information to boaters. 
11. Reports all marine pollution to the Harbormaster and appropriate agencies immediately. 
12. Assures the smooth operation of the Town's wharfs & public landings. 
13. Assists the Harbormaster with collection of municipal marine-based fees. 
14. Monitors the commercial use of the Municipal launch ramps & wharves. 
15. Performs checks for overdue vessels. 
16. Assists in marine rescues & emergencies. 
17. Assures safe operational condition of Town piers, floats, moorings, ramps, and associated structures. 
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18. Provides courtesy services to transient vessels and the public. 
19. Maintains a daily Harbormaster Log. 
20. Attending training workshops as requested. 
21. May assist the Public Works Department with snowplowing or other duties at the employee’s option 

and with the Harbormaster’s permission. 
22. Maintains order in dock parking areas with parking enforcement. (permits & violation citations) 
23. Performs related duties from time to time as directed by the Harbormaster or Town Manager. 

 
Supervision Received 

Employee reports directly to the Harbormaster. 
 

Supervision Exercised 
The Deputy Harbormaster supervises no employees. 
 

Desired Minimum Qualifications 
Knowledge, Skills, and Abilities: 
1. Computer literacy includes email, internet browser, word processing and spreadsheet skills. 
2. Basic knowledge of marine law and navigational science. 
3. Knowledge of the hazard and safety precautions necessary when working in a marine environment. 
4. Ability to work with and maintain good relations with State Agencies, other Town Departments,  

fellow employees, and the public. 
5. Working knowledge of marlinspike seamanship and small boat handling. 
6. Ability to work with little or no direct supervision and considerable interaction with other municipal 

employees and members of the public. 
7. Good oral and written communication skills. 
8. Ability to pass the National Red Cross Standard First Aid Course and similar training programs. 
9. Ability to successfully complete the basic Maine Harbormaster’s Association Harbormaster Training 

Course, within one year of employment. 
 
Education and Experience: 
1. Graduation from high school or G.E.D. 
2. A valid Driver’s License. 
3. Experience in a marine oriented industry, public or private. 
4. Experience afloat in a vessel with duties pertaining to deck, navigation & operational specialties. 
5. An equivalent combination of experience and training. 
 
Physical Demands: 
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1. Physical ability to lift fifty pounds, manage a computer keyboard, and climb ladders and into and out 
of boats. 

2. Visual acuity sufficient to read documents, charts, and computer screens and to discern vessels  
approaching the harbor. 

3. Hearing sufficient to monitor and operate two-way radio and telephone. 
 
 
The duties listed above are intended only as illustrations of the diverse types of work that may be performed. The omission of specific state-
ments of duties does not exclude them from the position if the work is similar, related or a logical assignment to the position. This job  
description does not constitute an employment agreement between the Town and employee and is subject to change by the Town as the needs 
of the Town and requirements of the job change. 
 
 

~ The Town of Southwest Harbor Is an Equal Opportunity Employer ~ 
 
 
 
 
 
 
 

 
 
 

I have received, reviewed, and accepted this job description. 
 

  
 _________________ __________________________________ 
 Date Signature 
 
  __________________________________ 
  Printed Name 

 


